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TH6NGBAOTUytNDVNG

CHUYEN VIEN KHOA M61 TRUONG
I. VJ TRI TUYEN DlJNG

1. Chuyen vien

S6 lUQ11g:01 nguoi

II. MO TA CONG VI:eC

- Thuc hien cac cong viec giao vu Khoa: s~p x~p lich hoc, mon hoc ...

- Len k~ hoach thea hoc ky, ttr van va h6 tro sinh vien dang ky mon hoc.

- Thuc hien cac cong viec nhir SO(;1nthao van ban, l~p k~ hoach, trien khai thuc hien,

thong ke s6 lieu va bao cao mot s6 cong viec cua Khoa (khi diroc phan cong),

- Ti~p nhan, xu 1;', hru gift cac cong van, h6 sa, tai lieu, email ill cac bQ phan, dan vi

khac hoac sinh vien.

- Cac cong viec thea SlJphan cong cua Truong dan vi.

III. YEU cAu TUYEN DlJNG

- T6t nghiep dai hoc cac nganh Moi Truong, Sir pham, Tin hoc ...

- Tin hoc: Chung chi irng dung tin hoc co ban. Thanh th(;1ocac quy dinh v~ SO(;1nthao

van ban, ky nang th6ng ke.

- C6 ky nang t6t v~ vi~c l~p k~ hO(;1chva s~p x~p cong vi~c

- Giao ti~p t6t, nang dQng, hoa d6ng, c~n th~n va c6 khfl nang sang t(;1o.

- Cam k~t lam vi~c it nh~t 03 nam tra len.

- Cham chi, nhi~t tinh, c~n th~n.

- Suc khoe t6t.

IV. QUYEN L<;fl

- Lam vi~c trong moi truang nang dQng, than thi~n.

- HUOngmuc luang va cac ch~ dQph\! cftp thea quy dinh clla Nha nuac.

- Tham gia Bao hi€m Xii hQi va cac quy~n lqi khac thea quy dinh.

- Tham gia cac hO(;1tdQng ngo(;1ikh6a: van ngh~, th€ thao, du lich cua Truang.



V. HO samr TUYEN
- H6 sa xin viec gom:

+ Thir irng tuyen

+ Sa yeu li lich co dan anh 4x6 (kh6ng qua 06 thang, co xac nhan cua dia phuong).

+ Ban sao van bang t6t nghiep, cac chirng chi (co sao y).

+ Giay kham sire khoe khong qua 06 thang.

+ Chung minh nhan dan, hQkhau photo (co sao y).

- Bia h6 sa ghi ra "H6 sa irng tuyen vi tri chuyen vien Khoa M6i Truong".

- Cac h6 sa sau khi xet tuyen du dieu kien se diroc lien h~ phong van. Khong tra lai h6

sa khi khong dat yeu c:1u.

VI. NO! NOP HO sa
Cac irng vien nQPH6 sa du tuyen tnrc tiep tai Phong T6 clnrc - Hanh chinh (phong

F.01- Truong Dc;tih9C Khoa h9C TVnhien, 227 Nguyen Van cir, P.4, Q.5, TP.HCM).

Han cuoi nop h6 sa: 31110/2018.

Tran trong kinh chao.r.

TL. HI~U TRUONG
TRUONGPHONGTOCHUC-

Phan Ngo Hoang


